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Home of the Falcons & Falcon Pride

Dear Falcon Family:

On behalf of the members of the Board of Education, administration, and staff, | would like to take this opportunity
to welcome the Classes of 2036, 2037, 2038, families who are new to Jefferson Township, and welcome back all
returning members of our Falcon Family.

This summer has been an exciting time for the district preparing for the reopening of school in September. We are
proud of our work to expand the district’s full-day preschool program; this school year we will have a total of 15
classes of three- and four-year olds in Ellen T. Briggs Elementary School and Cozy Lake Elementary School.

We are offering two new courses at the Middle School this year, Financial Literacy and Information & Media
Literacy. Atthe High School level, we are offering AP Capstone and a course on aviation which can lead to students
earning their drone license.

This past year, the Board of Education adopted the district’s strategic plan to meet the needs of our students in an
ever-changing society. The goals in the strategic plan include:

e All students will demonstrate growth in their academic performance

e  Students will exhibit healthy, well-rounded behaviors in a caring, inclusive, and collaborative learning
environment

e  Students will be positive contributing members of local and global communities

e  The district will establish and maintain positive communication within the community to recognize our
achievements and promote Falcon Pride

For additional information on the district’s vision and mission statements, strategic plan, and our goals, please visit
the district website.

There are several current job opportunities available in the district for both permanent and substitute positions. If
you are interested in working in the district, please visit our Human Resources website for more information on our
openings.

I encourage you to communicate regularly with your child’s teacher, school counselor, and principal. They are able
to help address any concerns or questions you may have regarding the academic progress of your child. When
working together, we can help ensure that your child has a successful and enriching school experience.

Wishing you and your family a rewarding school year.

Jeanne Howe, Superintendent of Schools
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Ellen T. Briggs Elementary School — Grades Pre-K & K
One Jefferson Drive, Lake Hopatcong, NJ 07849
(973) 663-0900
Principal — Mrs. Randi DeBrito
School Hours: 8:35-2:55

Arthur Stanlick Elementary School — Grades 1-5
121B East Shawnee Trail, Wharton, NJ 07885
(973) 663-0520
Principal — Dr. Daniel Papa
School Hours: 8:35-2:55

Jefferson Township High School — Grades 9-12
1010 Weldon Road, Oak Ridge, NJ 07438
(973) 697-3535
Principal — Mr. Kevin Lipton
Assistant Principals - Mr. Michael Lonie
& Ms. Andrea Padelsky
Student Hours: 7:35-2:15

Jefferson Township Middle School — Grades 6-8
1000 Weldon Road, Oak Ridge, NJ 07438
(973) 697-1980
Principal — Ms. Margaret Widgren
Assistant Principal — Mrs. Kathleen Tobia
Student Hours: 7:35-2:15

Board of Education Administrative Offices
31 State Route 181, Lake Hopatcong, NJ 07849
(973) 663-5780

Superintendent of Schools — Mrs. Jeanne Howe
Assistant Superintendent — Dr. Roger Jinks
Business Administrator/Board Secretary — Mrs. Rita Giacchi
Director of Special Services — Ms. Juceyka Figueroa
Athletic Director — Mr. William Koch

Cozy Lake Iementay School

— Grades Pre-K & K
205 Cozy Lake Road, Oak Ridge, NJ 07438
(973) 697-4777
Principal — Dr. Timothy Plotts
School Hours: 8:30-2:50

White Rock Elementary School — Grades 1-5
2 Francine Place, Oak Ridge, NJ 07438
(973) 697-2414
Principal — Dr. Michael Valenti
School Hours: 8:30-2:50
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Technology in Our Schools

Philosophy
Jefferson Township Public Schools has developed a technology philosophy committed to preparing the students to utilize technology in solving real-world problems as
informed and productive members of a global society.

Jefferson Township School District will continue to maintain the technology infrastructure and technology tools for management, communication, and successful
integration into classroom instruction to transform learning. The district will strive to increase access to innovative technology for students, teachers, and administrators,
both in our schools and in the community to promote 21% century skills. The district will ensure that educators will attain the skills and knowledge necessary to effectively
use educational technology to assist students to meet the NJ Student Learning Standards, develop higher order thinking skills, and foster 21° century design thinking, life
literacies, and key skills.

The Jefferson Township School District provides access to various hardware including but not limited to desktops, laptops, iPads, interactive whiteboards, digital
textbooks, internet, and a variety of software and apps. The purpose of providing technology resources and infusing technology into the curriculum is to promote the
integration of technology into the classroom to allow for the students to use critical thinking skills, collaboration techniques, and exercise their creativity.

The student is responsible for appropriate behavior while using technology-related resources. During school, teachers of younger students will monitor digital activities
for appropriateness and instructional relevance while the older students will have more responsibility over their digital citizenship and usage. Access to technology is
given only to students who agree to act in a respectful and responsible manner as well as the student’s parent/guardian has given permission.

Please read Policy 2361 ACCEPTABLE USE OF COMPUTER NETWORKS/COMPUTERS AND RESOURCES for more information. As outlined in the Board
policy and procedures on student rights and responsibilities, the following are not permitted (copies are available in school offices):

e Sending or displaying offensive messages or pictures

e Using obscene language

e Harassing, bullying, insulting, or attacking others

e Damaging computers, computers systems, or computer networks

e Violating copyright laws

e Using another person’s account

® Trespassing in another person’s files

e Intentionally wasting limited resources

e Employing the network for commercial purposes or financial gain

e Internet use for commercial purposes, financial gain, personal business, product advertisement, or political lobbying (including student body elections)

Violations of the policy may result in loss of access to technology as well as other disciplinary or legal action depending on the severity of the offense. Disciplinary
action may be determined at the building level in line with existing practice regarding inappropriate language or behavior (in addition to District level penalties).
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SCHOOL BUS SAFETY& PUPIL RESPONSIBILITY

Safety on the school bus is not solely the responsibility of the school
administration and the bus driver; safety is a matter of teamwork that
requires the constant support and attention of the pupils and parents, as
well as the personnel at the school.

Bus transportation is a privilege for any student who is transported
to and from school. Parents are legally responsible for actions or
damages caused by their children.

Although we prefer that parents of younger children be present at their
bus stop, we realize that it is not always possible. Please teach your
children where to go in the event you are not at the bus stop.

STUDENT MEDICAL ALERT

In a continuing effort to safeguard our students, procedures have
been established for students who are at risk for anaphylaxis, seizures
or other serious medical conditions. On a yearly basis and upon
completion of the student medical emergency form by the parent or
guardian, the school nurse will advise the Transportation Supervisor of
students who potentially could experience a life-threatening medical
emergency. Drivers are informed of this confidential information and
at the parent’s request may move the student(s) closer to the front of the
bus, so that they may be aware of any difficulties the child may
experience. All drivers have been trained in confidentiality and
emergency procedures, which are strictly followed.

PARENT RESPONSIBILITY

Parents should familiarize themselves with the list of transportation
regulations. At the same time, the importance of observing the
regulations should be stressed to the pupil, not only for their own safety,
but to protect the lives of all students riding the school bus.

Help the driver maintain their schedule by making sure that pupils
are ready on time. Bus schedules are planned with sufficient time for
pupil loading at each stop, but no time has been allotted for tardy pupils.
Please do not have the driver stop at places other than the regular bus
stop; they are not permitted to do so, except by proper authorization
from a school official. Be sure you thoroughly understand and obey all
traffic laws, rules, and regulations pertaining to school buses. Assume
responsibility in training your child to cooperate with school officials.
Insist on habits of punctuality and correct behavior in waiting for and
riding the school bus. Accompany very young pupils to the bus stop
each morning and meet the bus in the afternoon for the purpose of
supervising conduct and early training in safety practices.

LATE BUSES

Children are transported in one vehicle assigned to each side of the
Township. When the student count is above the capacity of 54 students
per bus, an additional bus will be added. Bus stops are limited to insure
that all students are transported home in a timely manner, while the cost
to the District is kept at a minimum.

1t is the parent’s responsibility to select the stop closest to their
residence and familiarize their child with this information in the
event they need to utilize after school transportation.

Transportation

PRIOR TO LOADING

e  Be on time to the designated bus stop. The bus must keep to
schedules to insure the safety of other pupils. Pupils should be at the
bus stop eight (8) minutes prior to their scheduled time.

e Pupils should never stand or play in the road while waiting for the
bus. They should exhibit good behavior while waiting for the bus
and stay off neighboring properties.

e Pupils should remain in line at least five (5) feet from the bus when
it stops to pick them up and should not move toward the bus until
the door is opened.

e Pupils must wait until the bus is completely motionless before
boarding, must enter the bus without crowding or disturbing others,
and must occupy their seats immediately.

Parents must insist on habits of punctuality and correct behavior in waiting

for and riding the school bus.

STUDENT BELONGINGS
Items being carried on the school vehicle should be contained in a
backpack, carry-all, etc. Items should not be larger than the child, as it
creates an unsafe condition for pupils to carry cumbersome items while
entering and exiting the vehicle.

ROLLING BACKPACKS
Students who use backpacks with wheels are not permitted to roll them
up/down the stairs or aisle. Please teach your children to carry their
backpacks on/off the bus. While in transit, backpacks should be on the
student’s lap, seat (if there is room), or under their seat. Be sure the aisle
is not blocked.

MUSICAL INSTRUMENTS & ATHLETIC EQUIMENT ON
SCHOOL VEHICLES
Large sports equipment and large musical instruments are not allowed
on school route busing to ensure the safety of all students on board. Large
athletic equipment and musical instruments need to be brought to and
from school.

Athletic Equipment: Items larger than 31” long x 7” wide, including
sports bags, do not fit safely under the seats.

All musical items must be of a size to be safely stowed under the bus seat
or on the student’s lap.

Allowed Not Allowed

Alto Saxophone Alto & Bass Clarinet
Clarinet Baritone Horn

Flute Guitar

French Horn Percussion Bells

Piccolo Snare Drum

Trombone Tenor & Baritone Saxophone
Trumpet Tuba

For More Information — www.jefftwp.org

WHILE ON THE BUS
Pupils must obey the driver. The driver is in full charge of the bus and pupils,
and has the authority of a classroom teacher.
Immediately go to your assigned seat and buckle seat belt. Pupils should
remain seated until the bus reaches the school.
While the bus is in motion, pupils must remain seated.
Keep musical instruments, books, and all other objects out of the aisle. Your
life may depend on a clear passage to the emergency door.
Loud talking, laughter, or undue commotion tends to divert the driver's
attention.
Pupils may not call out to passers-by. Pupils must keep arms or other parts of
their body inside the bus at all times after entering and until leaving the bus.
Never throw articles from the bus windows.
Smoking is not permitted on the bus.
Eating and drinking is not permitted on the bus.
Always enter and leave the bus through the front door. The rear door is for
emergency use only. You will be instructed how to get off the bus quickly in
case of an emergency.
Assist in keeping the bus safe and sanitary at all times. Remember, the bus
and its equipment serves a purpose. Tampering with any part may result in
serious injury to yourself or others.
Taking of pictures and or videos is not permitted.

Children who disregard these regulations will receive a Misconduct Report on

Bus, issued by the driver. Continued disregard of regulations will lead to
disciplinary action and quite possibly suspension from riding the bus. Should a
child be suspended from bus privileges, the parent will have to find other means
of transportation to and from school.

AFTER LEAVING THE BUS
No pupil shall be allowed to enter/leave the bus at any place, other than their
regularly assigned bus stop, without written consent from the principal, as
requested in writing by a parent.
Pupils that need to cross a roadway must do so quickly. They should walk ten
(10) feet in front of the bus and only after the driver signals them to do so.
Help look after the safety and comfort of smaller children.
Walk quickly, don’t loiter, you may be holding up traffic. Go directly home
after exiting the bus.
For more information please visit:
www.jefftwp.org/transportation/transportation.shtml

43
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TRANSPORTATION: DAYCARE

Annually, the Jefferson Township Board of Education approves
transportation services for the following day care center facilities:

Alpine Montessori

Country Day School

Elements of Learning

First Impressions Child Care Center
Jefferson Child Care & Education Center
Loving and Learning Child Care Center
My School

Quality Time Child Care Center

Transportation applications may be obtained from your child’s
school. Students using daycare centers relinquish a seat on their
legal route. Switching back depends on seat availability.
Applications must be filed annually.

PRIVATE SITTERS

Students will be accommodated based on seat availability.
Transportation applications can be picked up and dropped off at the
elementary school the child will be attending and must be filed
annually. Applications will be processed in chronological order. In
August, the school secretary will notify these parents if the request
can be accommodated. If a new student moves into the area where
this will be their legal route, the last private sitter student will be
bumped off. Students using sitters relinquish a seat on their legal
route. Switching back depends on seat availability. There will be
no changes 2 weeks prior to the start of school and 2 weeks after
the start of school.

EMERGENCY CLOSING DAYS WILL BE MADE UP AS
FOLLOWS:

November Teachers’ Convention: November 9™ & 10%"
Spring Recess: April 155" Beginning with April 51
End of School Year: Beginning with June 24"

ATHLETIC CANCELATIONS: www.jefftwp.org (Athletics'
section)

For More Information — www.jefftwp.org

EARLY
o EHO0LE | oELavEDoRENING | EARLIDISMISAL | Diowison
Conferences
JTHS: (973) 697-3535 9:35-2:15 7:35-12:30 -
JTMS: (973) 697-1980 9:35-2:15 7:35-12:30 -
Stanlick: (973) 663-0520 10:35-2:55 8:35-1:25 8:35-1:10
Briggs: (973) 663-0900 10:35-2:55 8:35-1:25 8:35-1:10
Cozy Lake: (973) 697-4777 10:30-2:50 8:30-1:20 8:30-1:05
White Rock: (973) 697-2414 10:30-2:50 8:30-1:20 8:30-1:05

In case of a necessary early dismissal of students during the school day due to emergencies, parents will be notified
in the following manner: district emergency alert system; local radio and television stations listed below will announce
early dismissals during the school day; posted on the district website www.jefftwp.org.

IMPORTANT: It is the responsibility of the parent/guardian to give their children detailed instructions in
reference to where they are to go and what they are to do in the event of emergency school closings.

Inclement Weather-Emergency School Closing & Delayed Opening of Schools

Please do not call the school or police department for information concerning school closings; wait for notification
via district emergency alert system, check the district website at www.jefftwp.org, or listen for an announcement from
the television or radio stations listed below.

Radio Stations:

WNNJ: 1360AM & 103.7FM
WSUS: 102.3FM
WJSE: 106.3 FM

TV Stations:

News Channel 12 New Jersey
WNYW: Channel 5

WCBS: Channel 2

WNBC: Channel 4

WABC: Channel 7
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KINDERGARTEN REGISTRATION

Kindergarten requirements are:

o Original Birth Certificate: Child must be 5 years of age prior
to October 1st. (Policy 5112-Entrance Age)

Complete immunization against DPT: A series of four doses
is required with one of the doses given on or after the fourth
birthday, or any 5 doses.

e Complete immunization against Polio: A series of three Tri-
valent doses with one of these doses given on or after the
fourth birthday, or any 4 doses.

e Immunization against Measles: Two doses given after 1%
birthday or written laboratory evidence of immunity.

e Immunization against Rubella: After 1% birthday or written
laboratory evidence of immunity.

e Immunization against Mumps: After 1%t birthday or written
laboratory evidence of immunity.

e Immunization against Hepatitis B: A series of three vaccines
or laboratory evidence of immunity.

o Immunization against Varicella: Vaccine given on or after the
1%t birthday or proof of disease immunity with medical
documentation.

e A current record of a physical exam (within the year) prior to
entry into school.

e Doctor's or Health Department Certificate is required as
written proof that the above were completed.

NOTE: Proof of residence and child’s birth certificate is required
at the time of registration. Immunization record and current
physical examination will be collected at the kindergarten
assessment screening. State law prohibits the acceptance of any
child who does not meet these requirements prior to the first day
of school in September. These requirements are strictly enforced
in our district.

STUDENT LEARNING STANDARDS (NJSLS)
English Language Arts

Mathematics

Science

Social Studies

World Language

Comprehensive Health and Physical Education
Visual and Performing Arts

Computer Science and Design Thinking

Key Readiness, Life Literacies, & Key Skills

More information on the NJSLS can be found on the New Jersey
Department of Education website
https://www.state.nj.us/education/.

CURRICULUM & INSTRUCTION OFFICE

Curriculum review and revision is an on-going process. During the
2022-2023 school year, revisions to the district curriculum
continued to ensure alignment of the district’s curriculum with the
2020 New Jersey Student Learning Standards (NJSLS). The
revised NJSLS provide a foundation from which the curriculum for
Jefferson Township Public Schools is built to ensure that the
learning standards are met while providing lessons and activities
that meet the learning needs of our students and community.
Included in the recent revisions is climate change across all content
areas, computer programming in all grade bands K-12 to ensure all
students receive a 21% century education in critical computational
thinking skills, and national standards for science and visual and
performing arts.

Throughout the school year, Elementary Curriculum Councils
convene to focus on English Language Arts, Mathematics, Science,
Social Studies, Technology, and World Language. These councils
provide a forum for teachers in grades K-5 to collaborate and
conduct vertical and horizontal articulation. Specifically, the task
of each group is to articulate subject area curriculum among the
grades as detailed in our district curriculum. The councils address
implementation issues and, more importantly, serve as a conduit
for good practices among elementary teachers.

Ongoing professional development in the areas of curriculum and
instruction and social emotional learning (SEL) is provided at
grade level and during faculty meetings for elementary teachers. In
the Middle School, teachers meet in teams, departments, grade
levels, and during faculty meetings. High School teachers meet in
departments and at faculty meetings. Professional Learning
Communities (PLCs) are in place in each school.

z

Jefferson
Township

Falcons
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NJ DEPARTMENT OF EDUCATION

MANDATED TESTING PROGRAM
The New Jersey Department of Education administers several state-
wide assessments in order to determine proficiency levels in
meeting the New Jersey Student Learning Standards. All students in
grades 3-11 are required to participate in the program.
NJSLA-ELA/M — New Jersey Student Learning Assessments in
English Language Arts and Mathematics are computer-based
assessments that measure proficiency in the State Standards. These
exams are administered via a computer each year in the spring.
NJSLA-S — New Jersey Student Learning Assessment in Science is
an online exam administered to students in grades 5, 8, and 11 to
measure proficiency in the Science State Standards. An exam is also
administered to students enrolled in Biology.
NJGPA — The New Jersey Graduation Proficiency Assessment is
aligned to the New Jersey Student Learning Standards for grade 10
ELA, Algebra I, and Geometry. This is an online assessment that is
administered to students in grade 11 and is a high school graduation
requirement.
DLM - Dynamic Learning Maps is an alternate assessment for
English Language Arts and Mathematics that is aligned to the New
Jersey Curriculum Content Standards and administered to certain
special needs students.
ACCESS - Assessing Comprehension and Communication in
English State-to-State is administered for students categorized as
English as a Second Language (ESL) learners. ACCESS assesses
these students’ progress in learning the English language.

HOME INSTRUCTION

The Board of Education will provide home instruction to an enrolled
pupil, kindergarten through grade twelve, when the pupil is confined
to the home or another out-of-school setting, due to a temporary or
chronic health condition. Confinement for said health condition
must be a minimum of ten consecutive or twenty cumulative
days. The Board of Education will provide home instruction to any
student suspended from school for disciplinary reasons for five or
more days. For any reason other than disciplinary, a doctor’s note,
including the need for confinement and the dates of confinement, is
required. In addition, a written request from the parent or guardian
is required.

Requests for home instruction need to be made through the student’s
school counselor or their case manager. They will provide you with
the necessary forms and information. The Application for Home
Instruction is completed by the school counselor or case manager
and approved by the building Principal, District Supervisor of
Student Personnel Services, School Physician, and Superintendent
of Schools.
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To learn effectively in school a child needs good health. The school health
services of Jefferson Township promote this goal by:

Periodically appraising the health status of students, including health
histories, blood pressure screenings, vision screening, audiometric
screening, height and weight screenings, and scoliosis screening.
Notifying parents of health problems or related illnesses and providing
referrals to family physicians.

Providing emergency care for children who are injured or become ill
while in school.

Keeping up-to-date health records on all students.

Utilizing the school nurse as a resource person in the teaching of health
education.

K-12 REQUIRED HEALTH SCHEDULE

A current record of a physical examination within 30 days of enrollment
into school.

e DPT: A series of 4, with one dose after age 4 or any 5 doses and a
Tdap booster when entering 6" grade

e Polio: A series of 3, with one dose after age 4 or any 4 doses

e Measles, Mumps & Rubella: Two doses given on or after the 1%
birthday and a second dose of measles containing vaccine (e.g.
MMR, MR or measles) or laboratory evidence of immunity

e Hepatitis B: Three doses of Hepatitis B vaccine (containing
Hepatitis B virus) or laboratory evidence of immunity

e Varicella: Given on or after the 1% birthday or proof of disease
immunity with medical documentation

e Meningococcal: Students entering 6™ grade must receive one dose
on or after their 11" birthday

PRE-K REQUIRED HEALTH SCHEDULE

Current record of physical examination performed within 365 days of the
start of school.

DPT: Minimum 4 doses, booster needed after 4™ birthday

Polio: Minimum of 3 doses, booster needed after 4" birthday
Measles, Mumps & Rubella: 1 dose on or after 1% birthday
Varicella: 1 dose on or after 1 birthday

Haemophilus B: 1 dose after 1% birthday

Pneumococcal: 1 dose after 1% birthday

Influenza: 1 dose is required between 9/1-12/31 of each year. If entry
is after 12/31, dose is required prior to attending school.

SCHOOL HEALTH SERVICES

WHEN TO KEEP YOUR CHILD HOME FROM

SCHOOL

Students must remain home for 24 hours after the last episode of
vomiting, diarrhea or temperature of 100 degrees or higher without
the aid of fever reducing medication.

Communicable Disease: The District School Nurses will follow the
CURRENT guidelines set forth by the CDC, NJ DOH, and DOE.
Contact your child’s School Nurse or the Jefferson Township Health
Department for more information.

Student suspected of being ill with a communicable disease (pink
eye, chicken pox, strep throat, rash, COVID, influenza, etc.) should
be kept home and the parent/guardian should notify the School
Nurse. Students should not return to school until resolved and/or
written clearance from their medical provider.

Students who have a scheduled medical provider appointment due to
illness should not attend school on that day and must obtain a
medical provider’s note in order to return to school. If testing for a
communicable disease is necessary, your child is to remain at home
until test results are available and written clearance from the medical
provider is presented.

If medication (antibiotic) is prescribed for your child for a contagious
illness, they must have taken the medication for a full 24 hours
before returning to school.

If your child has an injury, surgery, or a diagnosis, a medical
provider’s clearance with noted restrictions must be presented to
the health office of the school your child attends.

Any student excused from Physical Education or a High School sport
for longer than one week must have a note from their medical
provider, clearing them to return.

When the school nurse calls due to illness/temperature of 100 F or
higher and it is necessary to pick up your child, please do so within
a reasonable timeframe (1 hour). This will help the school to
minimize cross infection and contamination. In addition, if your
child has a temperature of 100 F or higher or is ill, they will not be
allowed to take the bus home to avoid exposure to others on the bus.
If your child is absent due to illness, please refer to Regulation 5200
Attendance.

Please list two local contacts on the RealTime Parent Portal and
Emergency Medical Information Form. Any changes of telephone
numbers or contacts, please notify the Main Office immediately.

IMPORTANT HEALTH POLICIES

Every parent/guardian should review the list of policies relating to Health
Services. All policies are strictly enforced and are listed on the school
district website at www.jefftwp.org.

#5310-Health Services

#5320-Immunization

#5330-Administration of Medication

#5331-Management of Life-Threatening Allergies in Schools
#8505-Wellness Policy/Nutrient Standards for Meals and Other
Foods

For More Information — www.jefftwp.org

SCOLIOSIS SCREENING

Scoliosis is defined as a condition of the spine in which it may curve to the
left or right. It is most commonly found during the time of rapid growth and
may progress if not treated. The purpose of the screening program is to
recognize scoliosis in its earliest stages. The screening program is conducted
on all pupils in grades 5 through 12 every two years as required by law.
Parents not wanting their child to take part in this program should notify the
school in writing.

PEDICULOSIS

Pediculosis (head lice) is listed as a communicable nuisance disease. Parents
should periodically check their children for head lice, especially after
vacations, sleepovers, camping experiences, etc. Should you find head lice,
please consult with your medical provider and notify your school nurse.
Students returning to school after being treated for lice must be escorted by
their parent/ guardian and will be evaluated by the school nurse. General
information letters regarding pediculosis can be found on the Parent Portal
and on the district website under the Health Services link.

ADMINISTRATION OF MEDICATION

For all students in grades K-12 (unless 18 years or older), all medication
must be delivered to the school nurse by the parent or guardian only. No K-
12 student is permitted to carry medication to school at any time. The only
exception would be an epinephrine auto-injector or a rescue inhaler with
permissions form your child’s medical provider to carry and self-administer.
No medication, including over-the-counter, i.e., cough drops, will be
dispensed unless the following steps are followed:
Prescribed by a medical provider and accompanied by a written
medication order from their medical provider.
A permission form signed by the parent/guardian. Students in grades 6-
12 may carry cough drops with written permission from the
parent/guardian.
The medication must be in the original “container” and the container
and dosage must be made available to the school. In the case of over
the counter medication, a new unopened package is requested.
FIELD TRIP MEDICATIONS: Contact the school nurse prior to the
trip date to ensure that the required medication in-school forms are on
file.
Parents of students with severe allergies, asthma, diabetes or seizures,
who require medications during school hours, MUST contact the school
nurse within the first week of school and submit an asthma action
plan/seizure action plan/anaphylaxis/allergic reaction emergency health
care plan Forms and information are updated on a regular basis
e Any medication not picked up by the last day of school will be
discarded. Medications cannot be stored over the summer break.

According to state law, there are NO exceptions to the rules for
administration of medication in school.
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SECTION 504/ADA

Jefferson Township Public Schools are committed to
providing services for those students qualified under Section
504 of the Rehabilitation Act. Section 504 of the
Rehabilitation Act prohibits discrimination against
handicapped individuals by school districts receiving federal
funding.

A 504-accommodation plan is designed for students that
possess a physical or mental impairment that substantially
impacts a major life activity. For more information on 504
accommodation plans, please contact your child’s counselor.

NOTICE OF PARENTAL RIGHTS
UNDER SECTION 504

e Section 504 of the Rehabilitation Act is a non-
discrimination statute barring discrimination on the
basis of one’s disability.

e It is the policy of the school district not to discriminate
on the basis of disability in its educational programs,
activities or employment policies as required by the Act.

e The Act requires the school district to locate, evaluate
and determine if the student is a qualified individual
requiring accommodation necessary to provide equal
access to educational programs.

e Parents are entitled to have the opportunity to review
relevant educational records under the Family
Education Rights and Privacy Act (FERPA).

e Parents or guardians disagreeing with the decisions
reached by the school personnel for accommodations
necessary for access to education programming and/or
facilities may request a hearing before an impartial
hearing officer by notifying the school principal.

e The designated school district Section 504 Coordinator
is: Mrs. Josephine Ramirez, who is located at the
Jefferson Township High School. She may be reached
at (973) 697-3535 ext. 5865 or joramirez@jefftwp.org.

SPECIAL PROGRAMS

SPECIAL EDUCATION

The Jefferson Township School District Department of
Special Services provides a range of special education
programs and services, from P- 12, to students whose unique
needs extend beyond the regular education program. We
offer a full continuum of placement options and continue to
stress student achievement and support the district’s goal to
create a caring and positive environment that encourages
each student to develop his or her academic, physical, social,
and emotional potential.

In compliance with Project Child Find, the district seeks to
identify resident children, ages three through twenty-one,
who may have learning problems in the areas of cognition,
communication, social/emotional and motor functioning.
Evaluations are available at no cost to the parents. Children
or adult students who are found eligible for special education
and related services are entitled to a free and appropriate
special education program.

For additional information, please contact the Office of
Special Services at (973) 663-5780 ext. 5062

For More Information — www.jefftwp.org

STRUCTURED LEARNING PROGRAM

The purpose of transition in the high school is to provide
classified high school students with career options that
broaden their horizons and provide incentive for achievable
goals for their future.

Questions regarding the Structured Learning Program may
be directed to Mrs. Nicole Jahn: (973) 697-3535 ext. 5829

JEFFERSON % TOWNSHIP

SpeciaL EpucatioN PARENT ADVISORY GROUP

SEPAG (Special Education Parent Advisory Group) gives
parents the opportunity to provide direct input to their school
district about policy, programs, practices, and services that
have an impact on students with disabilities and their
families. JTSEPAG@gmail.com

For meeting updates, please follow us on the Jefferson
Township Special Education Advisory Group.
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PHILOSOPHY OF DISCIPLINE K-12

The Jefferson Township School District acknowledges its
responsibility to provide a cooperative educational environment that
promotes:

o positive self-esteem;

o respect for the rights and property of others; and

o regard for an individual’s dignity, uniqueness, and cultural

diversity.

EXPECTATIONS FOR STUDENT BEHAVIOR

Students, parents, school administrators, and boards of education all
agree that positive student commitment and behavior are essential to
effective learning. We believe that it is important to help students
realize that their own attitudes and acts are directly related to their
school experiences and that of their classmates. With the support and
assistance of school personnel and parents, all students have the
capacity to demonstrate actions which contribute to the effectiveness
of schools and the worth of their learning experiences. Commensurate
with their maturational levels and individual abilities, all students can
behave in ways that enhance the social relationships of the school and
facilitate learning.

Therefore, we, the students, parents, teachers, administrators, and
the board of education of this school district, expect all students to
fulfill the behavioral expectations of the school community, and to:

o Prepare themselves mentally and physically for the process of
learning;

Demonstrate respect for people and property;

Take responsibility for their own behavior and learning;

Use time and other resources responsibly;

Share responsibilities when working as members of a group;
Meet the unique requirements of each class;

Monitor their own progress toward objectives; and
Communicate with parents and school personnel about school-
related matters.

SEARCH AND SEIZURE

Student lockers, desks, and other such property are owned by the
school; therefore, school officials are empowered to conduct
reasonable searches and seizures in the interest of school safety,
sanitation, discipline, and enforcement of school regulations. A
particular student’s effects also are subject to being searched by
school officials. Effects may include automobiles located on school

property.

SEVERE MISCONDUCT

The Board of Education has a Severe Misconduct Policy for
serious offenses involving drugs, alcohol, weapons, vandalism,
and violence. When an incident is judged to be subject to this
policy by the Principal and Superintendent, the individual
accused is immediately suspended from school until the Board
of Education conducts a closed hearing about the matter.
Penalties for an individual determined to be guilty by the Board
include lengthy out-of-school suspension, removal from regular
classes to an alternate program for up to one year, and expulsion.
The Board reserves the right to also initiate criminal or civil legal
action in such cases.

The Zero Tolerance For Guns Act provides for the immediate
removal of a pupil found to be in possession of a firearm,
committing a crime with a firearm, or assaulting a member of the
school community with a weapon other than a firearm. Any pupil
convicted of possessing a firearm on school property, on a school
bus, or at a school-sponsored function or committing a crime
while possessing a firearm shall be immediately removed from
the school’s regular education program for a period of not less
than one calendar year and placed in an alternative education
school or program subject to approval by the Board of Education
following a hearing.

IMPORTANT DISCIPLINE POLICIES

Every parent should review the list of policies and regulations
relating to discipline. All policies and regulations are strictly
enforced and are listed on the school district website at
www.jefftwp.org.

#5512-Harassment, Intimidation & Bullying
#5530-Substance Abuse

#5533-Student Smoking

#5600-Student Discipline/Code of Conduct
#5610-Suspension

#5611-Removal of Students For Firearms Offences
#5620-Expulsion

For More Information — www.jefftwp.org
REENTRY ADMINISTRATIVE PROCEDURE

Each school in Jefferson Township will establish a Reentry
Committee for the purpose of assisting a student who has been
absent from school for an extended period of time due to
disciplinary actions in compliance with district policy to make a
smooth transition back into school. No student may return to school
without a re-entry meeting.

OUTLINE OF PROCEDURES

e When the school learns of the pupil’s extended absence, the
principal or their designee will call the parent/guardian to
explain the procedure. The appropriate letter will be mailed to
the pupil’s parent/guardian and the treating agency, if
applicable, stating the role and requirements of the Re-Entry
Committee.

e A release form for the parent/guardian and the agency will
accompany the letter when the pupil is referred to an outside
agency.

¢ The need for the school to be alerted prior to the time the pupil
intends to return to school will be stressed as the responsibility
of the parent/guardian so as not to delay the pupil’s re-entry into
school.

o It is the responsibility of the parent/guardian to obtain discharge
recommendations and forward them to the school's
administrator or their designee.

e Re-Entry Committee members will endeavor to collect any
necessary additional information prior to the meeting.

¢ During the Re-Entry Committee Meeting, the committee will
draw up an action plan to assist with the re-entry process. All
parties will receive a final copy that might include a contract to
be signed by the pupil and parent/guardian.

¢ Monitoring will be a part of the process. Updates will be offered
to staff that have responsibility for the pupil.

THE ANTI-BULLYING BILL OF RIGHTS ACT

New Jersey’s Anti-Bullying Bill of Rights Act was signed into law
onJanuary 5, 2011. The law requires that every school district must
adopt a harassment, intimidation, and bullying policy that is in
compliance with the law. Every school district must have an Anti-
Bullying Coordinator and every school must have an Anti-Bullying
Specialist and School Safety Team. Each of these has specific
responsibilities under the law. The Jefferson Township Public
Schools have established policy and procedures to respond to this
new legislation. Detailed information about the Anti-Bullying Bill
of Rights can be found on the homepage of the Jefferson Township
Schools website, as well as the electronic 338 form for HIB
reporting.
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PHILOSPHY

The Jefferson Township Public Schools’ Counseling Department has
developed an inclusive school counseling curriculum that is an essential
and integral component of the educational program. The counselors
provide a comprehensive counseling program that focuses on academic,
career, and personal/social development and that is driven by student
needs, data collection, and district goals. As student advocates,
counselors recognize the uniqueness, dignity, and personal worth of
each individual. The school counseling program is delivered in a
systemic manner through the implementation of classroom and group
lessons, small group counseling, individual counseling, and
collaboration with stakeholders. This tiered system of services is
inclusive to all students while being responsive to individual student
needs. Counselors work collaboratively with students, parents,
educators, and community members to support each student’s ability to
contribute at the highest level as productive members of society.

CONFLICT MEDIATION HELPS
REDUCE VIOLENCE, VANDALISM, CHRONIC
ABSENCE AND SUSPENSION

For More Information — www.jefftwp.org

BELIEF

The school counselors of Jefferson Township Schools are committed to providing
counseling services with an unconditional positive regard for all students. The school
counselors believe that:

Every student has the potential and ability to achieve success on their personal
journey.

School counselors address the developmental needs of all students through the
implementation of the comprehensive school counseling curriculum, responsive
student services, and consultation and collaboration with resources.

The school counselor advocates for all students by collaborating with and
educating stakeholders with regards to students’ needs.

There are stakeholders in the community who provide valuable insight to the
development of the counseling programs and support for their implementation.
Gathering and analyzing data from a variety of sources is essential to the
development of a comprehensive school counseling program.

The ethical standards of the American School Counselor Association (ASCA)
serve as a moral compass that guides school counselors in their professional
responsibilities and interactions with students and stakeholders.

All students’ ethnic, cultural, racial, and sexual orientation differences as well as
special needs are considered in the planning and implementation of the school
counseling program in accordance with the American School Counselor
Association and the Ethical Standards for School Counselors.

All students should feel welcome and safe inside the school.

Collaboration with parents, school administration, teachers, and community
resources are vital to the development and achievement of each student.

ENFORCEMENT OF DRUG-FREE SCHOOL ZONES

The Jefferson Township Board of Education recognizes its responsibility to ensure
continuing cooperation between school staff and law enforcement authorities in all matters
relating to the use, possession, and distribution of controlled dangerous substances and
drug paraphernalia on school property. The Board further recognizes its responsibility to
cooperate with law enforcement activities and operations on school property. The Board
shall, therefore, establish a formal Memorandum of Agreement with the appropriate law
enforcement authorities which shall be consistent with the School Zone Enforcement Code
(N.J.A.C. 6:3-6.1-6.6), Statewide Action Plan for Narcotics Enforcement and the Attorney
General’s Executive Directive 1988-1.
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Jefferson Township Municipal Complex
(973) 697-1500

Town Council: Usually meets the 1% and 3" Wednesday of the month
at 7:00 P.M, with the exception of the summer months. Call the clerk’s

office to verify exact dates of meetings.

Jefferson Township Public Library
(973) 208-6244
Monday through Friday
Saturday
Sunday
Website: www.jeffersonlibrary.net

9:30 AM - 9:00 PM
9:30 AM - 6:00 PM
1:00 PM - 5:00 PM

Jefferson Township Municipal Alliance
For a Drug Free Community

The Municipal Alliance is a mayoral-appointed community group
consisting of concerned citizens, law enforcement personnel, and school
officials. The Alliance works together to advance awareness and
prevention of substance abuse in our community. We do this by
providing various educational programs in our schools and within the
community at large; developing recreational and social opportunities for
our youth; and promoting positive self-esteem.

The Municipal Alliance offers the opportunity to take action, but it
can only be successful with the active support of our community and
that means you. We hope you will get involved and support the Alliance.

For additional information, meeting dates, or to get involved, please
contact: Corporal Jeremy Romash (973) 208-6158 or email
jromash@jeffersonpolice.com.

For More Information — www.jefftwp.org

POLICE/FIRE/IEMERGENCY

(973) 697-1300 or 9-1-1
Jefferson Township Police Department Services Bureau
www.jeffersonpolice.com

The Jefferson Township Police Department is proud to be an important part in
your child’s development and education. For more than two decades the Services
Bureau has been an active part of the Jefferson Township Public Schools, by
providing prevention and safety education programs throughout the district. The
department works very closely with the Administration and Board of Education
and has formed an excellent working relationship and partnership. Additionally,
the school district and police department operate under the State Memorandum
of Agreement between Education and Law Enforcement and are committed to a
drug free school system. The department began the DARE program in 1990 and
in 1999 assigned its first full-time school resource officer to the district.

Sergeant William Carroll is assigned as the Jefferson Township Public Schools
Resource Officer. Officer Carroll’s primary duties include being a resource to
the staff and students of the school district; providing programs in the areas of
safety and crime prevention and assisting in maintaining a positive school
climate. Officer Carroll may be contacted either at his police headquarters
number 973-208-3628 or email: wcarroll@jeffersonpolice.com.

Corporal Jeremy Romash is the Jefferson Township Community Services
Officer. He provides safety and prevention programs to all members of our
community, from our pre-school children to our senior citizen population.
Corporal Romash may be contacted at 973-208-6158 or email:
jromash@jeffersonpolice.com.

Officer Charles Paskas is the Jefferson Township Traffic Officer and assists in
presenting programs in the area of traffic safety and education. Officer Paskas
may be reached at 973-208-6159 or email: cpaskas@jeffersonpolice.com.

For additional information on any other programs or services provided, please
contact any of the above officers or the Services Bureau Supervisor, Sergeant
Ryan McGowan at 973-208-6155 or email: rmcgowan@jeffersonpolice.com.
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Grades K-5

The primary reasons that students are assigned homework in
grades K-5:

e Acquire home study techniques and the ability to work
independently

e  Make-up work due to absence

e Work that can be done more effectively at home
(projects, reports on special events, etc.)

e Need for extra study in a subject area

e Time allotments

It is not possible to dictate or pre-determine homework
time allotments for given grades. The classroom teacher has
the insight and knowledge to determine pupil needs. The
nature and type of assignment is within the teacher’s scope
of responsibility.

All pupils beginning at the Kindergarten level should have
homework experiences during each school week because
homework is an integral part of the total school program. The
following time allotments are suggested:

Kindergarten: Homework should be given occasionally
and should not exceed 15 minutes daily.

Grades 1-3: Homework should not exceed one half hour
per evening.

Grade 4: Homework should not exceed three quarters of
an hour per evening.

Grade 5: Homework should not exceed one hour per
evening.

These time allotments are not to be considered as
maximum requirements. Some students may require more or
less time. Guidelines do not attempt to limit in any way the
teacher guided enrichment of the program.

Nature of Assignments:

e Assignments should involve only material on which the
pupil can work independently.

e Homework should not require teaching by parents, but
may involve help from them.

e Requirements must be clearly understood by all
students.

Homework
Middle School Grades 6 — 8

Purpose of Homework

e In order that a student may progressively acquire
home study techniques, and develop ability for the
type of independent work which becomes more and
more essential as they progress through the grades.

e As a means of “making-up” work lost because of
absence.

e To permit work that can be done more effectively at
home than at school.

e To meet the need for extra study in an area where a
student is having difficulty.

Amount of Homework

e It is difficult to pre-determine time allotments for
given grades, for only the classroom teacher has the
insight and knowledge of the needs of their students.

e Itis anticipated that approximately ninety minutes of
homework will be given each night. Individual
students may require more or less time. This guideline
does not attempt to limit in any way the teacher-
guided enrichment of the program.

Extended Absence for Non-Medical Reasons

In the case of a planned extended absence, homework will
be assigned only on material that has been taught. In the
elementary and Middle School, teachers may suggest, in the
event the student is absent because they are traveling,
activities that are related to the reason for the absence. For
example, a travel journal, or a series of letters based on the
student's travel experiences might be appropriate.

For More Information — www.jefftwp.org

High School Grades 9 -12

Homework, as prescribed by the classroom teacher, is the
foundation of the students’ academic success. Homework is
assigned to provide additional practice on a concept or skill,
to help students extend their learning, or to serve as an
informal assessment of students’ progress.

Homework assignments may or may not be graded,
depending upon the teacher’s purpose for assigning the
homework. However, all homework assignments are
designed to be integrated into classroom instruction or to
reinforce prior work.

Some homework assignments may contribute to a larger
paper, project, or assessment. These assignments are crucial
to ensure students are making adequate progress to meet
course expectations.

The amount of time a student will spend on homework will
vary widely based upon the number of courses in the daily
schedule, the level of the curriculum, and the student’s need
for practice, review or reinforcement.

Students who are absent from school will have two days to
submit missing homework for each day of absence.

Students who are aware of an upcoming absence may
request homework assignments in advance from their
teachers.
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ABSENCES AND EXCUSES PROCEDURES

It is essential that a pupil attends school regularly. Absence can be a major cause of failure. Requests to be excused during the school day are not permitted,
except for emergencies. Medical, dental and non-urgent appointments should be made at times when school is not in session. Make-up work, while helpful,
cannot match what has been missed. Moreover, habits of regular attendance emphasize the seriousness of the educational experience, while absence for
minor reasons encourages an attitude of indifference to school. Parents are requested to call the school whenever their child is absent.

Absences/Excuses
Middle School/High School

Absences and Excuses Procedures for the Middle School/High School can
be found in the respective student handbooks.

Excused Absences

A. Pupil illness

B. Recovery from accident

C. Required court attendance

D. Death in the family

E. Religious observance

F. Such good cause as may be acceptable to the Principal.

Attendance Policy
Every parent should review the Policy relating to student attendance. All

policies are strictly enforced and are listed on the school district website at
www.jefftwp.org. #5200-Attendance

Returning to School

Children returning from a period of illness are expected to resume their
normal schedule, which includes outdoor play, physical education, etc.
Therefore, they should be prepared to participate and be adequately dressed
for weather conditions. If the doctor does not feel the pupil is ready to resume
a full program, a doctor’s note must be provided indicating any restrictions
so special arrangements can be made with the principal, teacher, and or the
school nurse.

Return-to-School Notes

When a pupil is returning to school from an illness, the notes for elementary
students are to be given to the school’s main office and the notes for Middle
& High School students are to be given to the Guidance Office. All Physical
Education notes “No Physical Education” or “Return to Physical Education”
are to be given to the school nurse.

Truancy

The Board of Education will report to the appropriate authorities, infractions
of the law regarding the attendance of pupils between the ages of 6 and 16.
Repeated infractions by enrolled pupils over the age of 16 may result in the
suspension or expulsion of the pupil.

It shall be the policy of the Board of Education to consider the effectiveness
and appropriateness of the educational program that is offered each pupil who
is habitually and repeatedly absent from his/her assigned program and to
consult with the I&RS, 504, or Child Study Teams for its recommendations.
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Jefferson Township Nutrition Services

Pomptonian Food Service is pleased to serve the Jefferson Township schools. As your
school’s nutrition provider, it is our goal to offer a program that meets not only the likes
of the students, but also provides sound nutrition. The District will be participating in the
National School Lunch Program and each week’s menu will be designed to meet certain
nutritional requirements. Lunch consists of five components, including: an entrée with
bread, two servings of fruit and/or vegetable and an 8 oz. milk selection.

Students at all grade levels will be able to select from a variety of lunch selections each day.
Each school features a farm stand, in which students have the opportunity to select their
vegetable/fruit from a variety of options as part of the lunch program. We are also proud to
feature in-season “Jersey Fresh” produce.

Each day, the High School cafeteria will feature several changing specials. In addition, the
students will be able to select from many popular items available daily, including assorted
premade salads, deli sandwiches, and hot grilled selections. Middle School students will also
enjoy a wide variety of hot menu selections daily, including an expansive number of
changing specials. The elementary school cafeterias will feature two hot meal selections,
with alternate, salad platter selections, a sandwich selection (which changes weekly), bagel
lunches, or yogurt lunch meals for students each day.

At each school we serve hot breakfast every day. There is a rotating breakfast menu, which
provides a different filling and nutritious choice each day.

All schools will be focusing on nutrition. The cafeterias will put an emphasis on featuring
healthier dining choices that are popular with students and healthier snacks that will be in
compliance with the District’s wellness policy.

Parents and students are offered the convenience and security of putting cash/checks into
their student’s account to be used for cafeteria purchases, as well as through the Parent Portal
using a debit or credit card. Checks are to be made payable to “Jefferson Township Nutrition
Services”. (Please put the student’s name on the memo line.) Students can also put cash on
their account as they make a purchase, by telling the cashier to le